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MONNTUKA
06paboTKM nepcoHasbHbIX AaHHbIX MBY OO «Yaomenbckas CopTUBHAA LLKO/a»
1 O6Lwpe nonoxeHus

1.1. HacToswas nonmMtuka o6paboTKU MepcoHasbHbIX AaHHbIX MBY OO «¥Ypaomenbckas
CMopTVBHaA LWKoNa» (fanee - [onuTuka) onpefenseTr uenM 06paboTKM MepCOHaNbHbIX
[AHHbIX, KaTeropum K nepeyeHb 00pabaTbiBaeMbIX MEPCOHAIbHBIX [AaHHbIX, KaTeropuu
CyOBbEKTOB, MNepcOHaNlbHble [aHHble KOTOpbIX 006pabaTbiBalOTCA, CMNOCOObI, CPOKU KX
06paboTKN 1 XpaHeHUs, NMOPALOK YHUUTOXEHUS MEPCOHA/IbHBIX AaHHbIX MPU AOCTUXXKEHUN
uenei nx 06paboTKM™ nnnM NpY HaCTYMNJIEHUM MHbIX 3aKOHHbIX OCHOBaHMiA B MBY [0
«Y [1oMefibCKas CnopTUBHAA LWKONa» (fanee - YupexaeHuve)

1.2. Jloka/ibHble HOPMATWBHbIE aKTbl U WHblE [OKYMEHTbI, pernamMmeHTupyoLe 06paboTKy
MEePCOHaNbHBIX AaHHbIX B YUPEXAeHUM, pa3pabaThiBalOTCs C YUETOM MOMOXKEHUI MONUTUKN.

1.3. [eiictBre TMONUTUKM PachpOCTPaHsSeTCs Ha MepcoHa/lbHble [aHHble, KOTOpble
YupexaeHve 06pabaTbiBaeT C  WCMONMb30BaHMEM U 683  WCMONb30BaHWUS  CPEeACTB

aBTOMaTU3aLNN.
1.4. B lNonuTtnke Ncnonb3yrTcsa CneayroLLmne noHATus:
* MepCoHasbHble JaHHble - Nbas MHPopMaLWs, OTHOCALLAACA MPAMO WUIN KOCBEHHO

K OnpedeneHHOMY WAW  OnpefensieMoMy  (u3nueckomy nudy  (Cy6bekTy
MePCOHa/bHbIX AaHHbIX);

K.A. NMaXeTHbIX



* MepcoHasNbHble [aHHble, pa3peLleHHble CYObLEKTOM MepCOHaNbHbIX AaHHbIX [
pacnpocTpaHeHns, - NepcoHasibHble JaHHble, 4OCTYN HeorpaHNYeHHOro Kpyra nuy,
K KOTOPbIM MpefoCTaBNeH CYObeKTOM MEePCOHa/IbHLIX [AaHHbIX MyTeM Jauun
cornacus Ha 06paboTKy MEepCoOHa/IbHbIX [AaHHbIX, PaspelleHHbIX CYObLEeKTOM
MePCOHaNbHbIX [AaHHbIX ANA PacnpocTpaHeHUs B MOPALKE, MPeayCMOTPeHHOM
defepasibHbIM 3aKOHOM OT 27.07.2006 Ne 152-P3 (panee - 3akoH);

* OnepaTop MepCoHa/IbHbIX [aHHbIX (oneparop) - YupexpaeHue -lopuAnYeckoe
NINLO, CaMOCTOSATENIbHO UM COBMECTHO C ApYTrMMU NILaMI opraHusytoLlee n (1m)
OCYyLLeCTBAAOLLLEe 06pabOTKy MepcoHasIbHbIX [aHHbIX, OnNpefenstollee Lenu
06paboTKN NepcoHa/IbHbIX AaHHbIX, COCTaB MePCOHANbHbLIX AaHHbIX, MOAJIeXaLnX
06paboTKe, feiicTBMA (OnepaLmn), coBepLIaemMble C NMePCOHabHbIMU AaHHLIMU;

* 06paboTKa MepcoHa/IbHbIX [aHHbIX - [elcTBMe (onepaums) WM COBOKYMHOCTb
[elCTBMiA (onepauuii) € NepcoHaNbHbIMW [LaHHBLIMU C WCMOMb30BaHWEM U 6e3
NCMONMb30BaHWA  CPeACTB  aBTOMaTu3auuM,  BKIOYas  cbop,  3aruch,
CUCTEMATM3aLUMI0, HAKOMNIEHWE, XpaHeHWe, YTouHeHne (06HOBNEHWE, U3MEHEHNE),
M3BNEYEHNE, WUCNOMb30BaHWE, nepefadvy (pacrnpocTpaHeHue, MpefoCcTaB/eHve,
foctyn), o6e3nuurBaHue, 6110K1poBaHve, yaaneHue, YHUUTOXEHNE;

e aBTOMAaTM3MpOBaHHas  06pabOTKa  MEPCOHaNbHbIX  AaHHbIX -  06paboTKa
NepCOHa/bHbIX AaHHbIX C MOMOLLbIO CPEACTB BbIYMCINTENbHOM TEXHUKMW;
e pacnpocTpaHeHMe MEepCOHaNbHbIX [aHHbIX - [eACTBUSA, HarpaB/feHHble Ha

PacKpbITVe NepCoHasbHbIX AaHHbIX HEONpeaeneHHOMY Kpyry v,

* npefoCTaB/IeHNE NePCOHANbHBIX JaHHbIX - AeCTBMA, HanpaB/NeHHble Ha PacKpbITHe
MepcoHasbHbIX AaHHbIX ONpeseneHHOMY NNLY WK OnpeaeneHHOMY Kpyry nu;

* 0N0KMpOBaHMe MNepCcOHa/IbHLIX [aHHbIX - BPEMEHHOEe MpeKpalleHne 06paboTku
MepcoHaNbHbIX AaHHbIX (33 UCK/OYEHMEM CryyaeB, ecnim 06paboTka Heobxoamma
AN5 YTOYHEHUS NEePCOHA/IbHBIX JaHHbIX);

* YHUYTOXEHWE MEepCOHa/IbHbIX [JaHHbIX - [JelCTBUS, B pe3ynbTaTe KOTOpbIX
CTAHOBUTCA HEBO3MOXHbIM BOCCTaHOBUTb COfepXaHue NepCcoHa/IbHbIX AaHHbIX B
MH(OPMALMOHHOW CUCTEME NEePCOHANbHBIX AaHHbIX U (UNK) B pe3ynibTaTe KOTOPbIX
YHUUTOXAIOTCA MaTepuasibHble HOCUTENN NEPCOHA/IbHbLIX JaHHbIX;

* 006e3/1MuMBaHNe MNepCcoOHaAbHLIX [aHHbIX - [elCTBUSA, B pesynbTaTe KOTOpbIX
CTAHOBMTCA HEBO3MOXHbIM 6e3 WCMONb30BaHWS [LOMNOMHUTENBHON MH(opMaLmK
OnpesenTb MPUHALNEXHOCTb MEePCOHANbHBIX AaHHbIX KOHKPETHOMY CYObLeKTy
MepCcoHabHbIX AaHHbIX;

* VH(OPMALMOHHAA  CUCTEMA  MEPCOHANbHbIX  [aHHbIX -  COBOKYMHOCTb
cofepXalumxca B 6a3ax AaHHbIX MEepPCOHaNbHbIX AaHHbIX U 06ecneymBatoLLmx nx
06paboTKy MHHOPMALMOHHbLIX TEXHOOTMIA N TEXHUYECKUX CPEACTB;

* TpaHCrpaHWyHas nepefayva MePCOHaNbHbIX [aHHbIX - Mepefjaya MepcoHaNbHbIX
[aHHbIX Ha  TeppuTOPUKO  WMHOCTPAHHOrO  rocyfapcTBa  OpraHy  Bnactu
MHOCTPAHHOrO0  rocyAapcTBa,  WMHOCTPaHHOMY  (DM3MYeCKOMY ULy — Wu
MHOCTPaHHOMY HOPUANYECKOMY NINLLY.

1.5. Yupex[eHvie Kak ornepaTop nepcoHasbHbIX JaHHbIX 06s13aHa:

15.1. Cobnogath KOH(WAEHLMANBHOCTE  MEPCOHANbHLIX  faHHbIX, a WMEHHO He
PacNpOCTPaHsATh MEPCOHa/bHbIE [aHHble U He MepefaBaTh MX TPETbUM NnLaM Ge3 cornacus
Cy6GbeKTa MEepCcoHaNbHbIX [aHHBIX WM €ero 3aKOHHOTO MpPeacTaBuUTeNs, ecn WHOe He
MnpeayCcMOTPEHO 3aKOHOAATEIbCTBOM.



1.5.2. Ob6ecneunTb Cy6BEKTaM NepPCoOHa/IbHbIX AaHHbIX, WX 3aKOHHbIM MPEACTaBUTENAM
BO3MOXXHOCTb O3HaKOM/1IEeHMA C [JOKYMEHTaMW W Matepunasiamn, cogepxxawmmMmn  nx
nepcoHa/ibHblIE AaHHbIE, EC/TN NHOE HE NPEAYCMOTPEHO 3aKOHOAATENbCTBOM.

1.5.3. Pa3biCHUTL CYObEKTAM MEPCOHANbHLIX [aHHbIX, WX 3aKOHHbIM MNpPeACTaBUTENAM
topuanyeckne NnocneacTBUs 0TKasa NpPeAoCcTaBUTb NePCOHabHbIE AaHHbIE.

154. bnokupoBaTb WM  yfdandTb  HernpaBOMepHO  0b6pabaTtbiBaemble,  HETOYHble
NepcoHasbHble AaHHble 60 06ecneynTb MX 6I0KMPOBaHNE UN YOANIEHNE.

1.5.5. MpekpaTuTb 06PabOTKY U YHUUTOXUTb UM 06E3/IMUYNUTL NEPCOHasIbHbIE AaHHble MO0
06ecneynTb NpekpalleHne 06paboTKM M YHUUTOXEHME MU 06e3/IMUMBaHME MEPCOHA/TbHbIX
[aHHbIX MPU AOCTUMXKEHWMN Lenn Ux 06paboTKu.

15.6. lNpekpatuTb 06pabOTKy MEpPCOHa/IbHbIX AaHHbIX WM 06ecneynTs MpekpaLleHue
06paboTKN MEepCOHa/IbHLIX [aHHbIX B C/ly4yae OT3blBA CYOBLEKTOM MNEPCOHa/IbHLIX AaHHbIX
cornacMs Ha 06pabOoTKy ero mMepcoHa/IbHbIX [AaHHbIX, €CNM WHOE He MpeayCcMOTPEeHO
[0r0BOPOM, CTOPOHOW KOTOPOro, BbIrO4OMNpUOGpeTaTenieM Uin nopyyutenem no KOoTopomy
AB/ISIETCA CYObEKT NEPCOHANbHBLIX AaHHBIX, UM UHBIM COr/alleHneM Mexxay [eTckumM cafom
N CyOBEKTOM MEPCOHANbHbIX JaHHbIX.

1.5.7. MpuHUMaTL Mepbl, HEOOXOAMMbIE M AOCTATOYHbIE AN 06ECneYeHUs BbIMO/THEHMS
06513aHHOCTEN, NPeAyCMOTPEHHbIX 3aKOHOM W MNPUHATLIMUA B COOTBETCTBUM C  HUM
HOPMaTUBHbLIMW NMPaBOBLIMU aKTaMu.

1.6. YupexxaeHue Brpase:

1.6.1. CamOCTOATENIbHO OMpefeNsTb COCTaB U NepeyeHb Mep, HEOOXOANMbIX U AOCTATOYHbIX
ANs 06ecrneyeHmns BbINOSHEHNsS 06513aHHOCTEN, NPeayCMOTPEHHBIX 3aKOHOM U MPUHSTLIMU B
COOTBETCTBMM C HUM HOPMATWBHbIMI MPaBOBLIMI aKTaMu, €C/IM MHOE He MpefyCMOTPEHO
3aKOHO/ATEe/IbCTBOM O MEePCOHAbHBIX JAaHHbIX.

1.6.2. /cnonb3oBaTb MEPCOHaIbHbIE [aHHble Cy6'b6KTOB NepCcoHa/IbHbIX AaHHbIX 6e3 ux
cornacua B cny4dasx, npeayCMoTpeHHbIX 3aKOHOA4AaTENbCTBOM.

1.6.3. MpegocTaBnsaTb NepPCoHasbHbIE [aHHble CYOLEKTOB MEPCOHA/bHBIX [aHHbIX TPETbUM
nMuaM B cayyasx, NpeaycMOTPEHHbIX 3aKOHOAATENbCTBOM.

1.6.4. MopyunTb 06pPaGOTKY MEPCOHaNbHbLIX AaHHbLIX APYFOMY /LY C COrnacusi CyGbekTa
MepPCOHaNbHbIX [aHHbIX, E€CM WHOe He TMpedyCMOTPEHO (edepasbHbIM 3aKOHOM, Ha
OCHOBaHMM 3aK/YaeMoro ¢ 3TWUM ,IULOM AoroBopa. JIMuo, oCyLlecTBAsitollee 06paboTKy
MEePCOHA/bHBIX [laHHbLIX MO MOPYYEHMIO YupexaeHus, 06s3aH0 COo6M0AaTb MPUHLMMbLI W
npaBuna 06pabOTKM MNePCOHa/bHbIX [aHHbIX, MPeayCMOTPeHHbIE 3aKOHOM, CO6/aaTh
KOH(PMAEHUMANBHOCTb  MEPCOHANbHLIX  [JaHHbIX, MPUHWMAaTb  HEOGXOAMMbIE  Mepbl,
HanpaeneHHble Ha 06ecrneYeHne BbINOMHEHNS 0653aHHOCTEN, MPeayCMOTPEHHbBIX 3aKOHOM.

1.7. PaGOTHWKM, pOAUTENN YYaLMXCS, UHble CYObLEKTbl MEpCOHaNbHbIX AaHHbIX (fanee -
CyOBbeKTbI NEPCOHA/IbHBIX AaHHbIX) 0053aHbI:



1.7.1. B cnyyaax, npefyCMOTPEHHbIX 3aKOHOAATeNbCTBOM, MPEAOCTaBNATL YUpexAeHUHo
[IOCTOBEpHbIe NepcoHa/IbHbIE JaHHbIe.

1.7.2. TIpn M3MEHEHUN NEPCOHANbHbIX AaHHbIX, 0GHAPYXXEHUN OLUIMGOK UMM HETOUHOCTEN B
HUX He3aMeAIMTeNbHO Co0bLIATb 06 3TOM YUpeXaeHUI0.

1.8. Cy6beKTbl NepcoHasbHbIX AaHHbIX Brpase:

1.8.1. MonyyaTb WMHGOPMALMIO, KacaloLLlytocs 06paBoTKM CBOMX MEPCOHANbHbLIX AaHHbIX,
KpOMe CyyaeB, KOrja Takoi AoCTyn orpaHuyeH theaepanbHbIMM 3aKOHaMM.

1.8.2. TpeboBaTb OT YUpexeHUs YTOYHUTb MepCcOHasbHble AaHHble, 6/I0KMPOBaTL MX UK
YHUUTOXUTb, €CNN  MEepCOHa/IbHble  JaHHble  ABNAKTCA  HEMOSHbIMK,  YCTapeBLUUMMU,
HETOYHbIMU, HE3aKOHHO MOMYYEHHBLIMU WK He SBASKOTCS HEOOXOAVMMBLIMU 4151 3asiB/IEHHOM
Lesm 06paboTKu.

1.83. [ONONHWTb MEepPCOHa/lbHble  [aHHble  OLIEHOYHOrO  XapakTepa  3asiB/IeHUEM,
BbIP)KatOLLIMM COOGCTBEHHYH TOUKY 3pEHMS.

1.8.4. O6xanoBatb AENCTBUA UK GE3AENCTBME YUPEXAEHNS B YNOMHOMOYEHHOM OpraHe no
3aluMTe npaB CyObEKTOB NePCOHa/bHbIX AaHHbIX UK B CyAeOHOM Nopsiake.

2. MpaBoBble OCHOBaHWS1 06PaBOTKM NEPCOHANbHBIX IaHHbIX

2.1. MpaBoBbIMN OCHOBaHMAMI 06PaBOTKM NEPCOHA/bHBIX JaHHbIX B YUpeXaeHU SBNSLOTCA
yCTaB W HOPMaTMBHbIE MPaBOBble aKTbl, A8 WCMOMHEHWS! KOTOPbIX WM B COOTBETCTBUM C
KOTOPbIMU YUpeXxXaeHNe OCYLLECTB/IAET 06paboTKY NepPCOHasbHbLIX AaHHbIX, B TOM YMUC/E:

e TpypoBOi KOAEKC, WHble HOPMAaTVBHble MNPaBOBble aKTbl, COLEPXKalLne HOPMbI
TPYLOBOIO Npasa;

* BIOKETHBIN KOAEKC;

e Hanorosblin KOAEKC;

o [paaaHCKMin KOAEKC;

e CeMeiHbIN KOMEKC;

o defepanbHbIn 3akoH 0T 29.12.2012 Ne 273-P3 «O6 06pa3oBaHuM B Poccuiickoi
defiepauyn» U NPUHATLIE B COOTBETCTBMM C HUM HOPMAaTUBHbIE MPaBOBble aKTbl;

* CcOuManbHOE, MEHCMOHHOE W  CTpaxOBOe  3aKOHOAATEeNbCTBO  PoCCUIACKOIA
depepauuu;

* 3aKOHOATe/NIbCTBO B Chepe 6€30MacHOCTW, B TOM UWC/E aHTUTEPPOPUCTUYECKOMN
3aLLUMLLEHHOCTH.

2.2. MpaBOBbIMM OCHOBaHMSIMX 06PabOTKM MEPCOHA/IbHBIX [aHHbIX B YUPEXAEHUU TakXe
ABNAKOTCA [OroBOPbl C (M3NYECKMMW NMLaMK, 3asBneHus (cornacusi, A0BEPeHHOCTH)
poauTeneit (3aKOHHbIX NPeACcTaBUTeNeit) yyallMxcsi, cornacusi Ha 06paboTKy MepCoHaNbHbIX
[aHHbIX.

3. Lenm 06paGoTKM MEepCOHarbHbIX [aHHbIX, WX KaTeropum Wu nepeyeHb, KaTeropuu
CYyObEKTOB, MepCOHaNbHble [aHHble KOTOPbIX 00pabaTbiBalOTCsA, CMOCOGbI, CPOKM WX
06paboTKU M XpaHeHUs, MOPSAOK YHUUTOXEHNS NEPCOHANbHBIX AaHHbIX



1 Lenb 06paboTKu: opraHu3auus obpas3oBaTeslbHOM AeATEeNbHOCTU MO AOMOAHUTENbHBIM
obpasoBaTe/lbHbIM  MporpaMMam  CMOPTMBHOM  MNOATOTOBKM MO BMAaM  criopta W
06Le06pa3oBaTeNbHbIX NPOrpamMmmM (PU3KYNbTYPHOM HanpaBieHHOCTH

Kateropuu MepcoHasbHble fAaHHble CneyuanbHble faHHble
JaHHbIX

MepeyeHb * (hamMmnus, Ums, OTHECTBO; CBefieHMss 0  COCTOSIHUM
[aHHbIX e non; 340p0Bb#

* TPaXAAHCTBO;

* [iaTa ¥ MecTo pPOXKAeHWS;

* M306paxeHne (thoTorpadus, Bnaeo);

* MAacrnopTHbIe JaHHbIE;

e ajpec peructpayum no - MecTy
XWTENbCTBa;

* aapec (PaKTUYeCKOro MpoXMBaHUS;

* KOHTaKTHble [aHHbIE;

«  VHAMBUAYaNbHbIV Homep
HasloronaTenbLLmnKa;

* CTPaxoBO HOMepP MHAWMBUAYASIbHOIO
nunuesoro cyeta (CHUMC);

* CBefeHwus, obpasytoLumecs B
rnpouecce peanm3aumm
06pa3oBaTe/IbHOIN NporpaMmbl;

* VHble MepcoHasibHble [aHHble,
npegocTasnsemMble (hn3nyeckmMn

nnuamu, HeobxoAMMble Aons
3aK/0YeHNs 7 UCNOSHEHWS
[OroBOpPOB,  WCMOMHEHUA  HOPM
3aKOHOJaTeNbCTBa B cthepe
06pa3oBaHus

KaTeropum yuaiimecs, ux poauTen (3aKoHHble NpPeacTaBUTENN)
CyOBbEKTOB

Cnocobbl ABTOMaTM3MPOBaHHast 00paboTKka M 06e3 cpeacTB aBTOMaTU3aUMK, B TOM
06paboTKn yucne:

* MOMyYeHUe NePCOHa/IbHBIX AaHHbIX B YCTHOI M MUCbMEHHO (hopme
HEMOCPeACTBEHHO OT CYObEKTOB MEPCOHaNbHbIX AaHHbIX (UX
npeacTaBuTenen);

¢ BHECEHMS| MNepPCOHa/bHbIX fAaHHbIX B )KYpPHa/bl, PEecTpbl W
MHOPMaLMOHHbIE CUCTEMbI U AOKYMEHTbI YUpexKagHus.

Cpokw B TeueHue cpoka peanusalum 06pa3oBaTelbHOM NPOrpaMMbl
06paboTKN
Cpokw B TeueHWe CpoOKa, YCTaHOB/IEHHOrO HOMEHKNATYPO [en B 3aBUCUMOCTM OT

XpaHeHnA Tnna gOKyMeHTa, B KOTOPOM COAep>KaTCA NnepCcoHa/IbHbIE AaHHbIE



INopsapok B cootBeTcTBMM C  [1OpAAKOM  YHUYTOXEHUS W 06e31m4mBaHuns
YHUUTOXEHUA NEPCOHa/IbHbIX AaHHbIX YupexxaeHuss B 3aBMCMMOCTW OT TUna HocuTens
NnepCcoHa/IbHbIX AaHHbIX

2. Llenb 06paboTKK: BbIMNOMHEHNA (DYHKUMIA M NOMHOMOYMIA paboTodatens B TPYAOBbIX
OTHOLLIEHMSX, B TOM Uncne 0653aHHOCTEN MO OXpaHe Tpyaa

Kateropuu MepcoHanbHble AaHHbIE CneunanbHble  BuomeTtpuyeckme
[aHHbIX MepcoHasibHble  MEPCOHa/bHbIE
[laHHbIe [aHHble
[MepeyeHb . (hammnng, msa, 0THECTBO; CsefieHna 0 W3obpaxeHne Ha
[aHHbIX . non; COCTOSAAHWUU (oTo 7
rpaX4aHCTBO; 3[10p0BbA BUZeo3anumcu,
« [laTa 1 MecTo POXKAeHus; MonyYeHHbIX c
n3obpaxeHme (potorpadus); Kamep
nacnopTHbIe JaHHbIE; HabnoaeHNs

e aJpec  peructpauum o
MECTY XXUTE/bCTBA,;

e aapec (haKTMYecKoro
NPOXM1BaHWS,
KOHTaKTHble [aHHbIE;

® WHAMBUAYaNbHbIN Homep
Ha10ronnaTebLMKa;
CTpaxoBoi HoMmep
WHAVBUAYaNIbHOIO IMLIEBOIO
cyeta (CHUJIC);

® CBefleHMs 06 06pa3oBaHUN,
KBanngukaymn,
NPOMEeCCUOHaNbLHOW
NMOArOTOBKE W MOBbILLEHUN
KBa/IM(OMKaLNW;
cemeiHoe MOSIOXKEHWE,
Hannuyme [eTen,
POACTBEHHbIE CBA3W;

. Y%cBefeHNA 0  TpygosoW
[eSTeNbHOCTU, B TOM 4uCe

Ha/mume MOOLLPEHNIA,
HarpaxgeHnn — un  (1nm)
ONCLUNINHAPHBIX
B3bICKaHW;

[laHHble 0  perucTpayuu
bpaka;

CBEA€HUsI 0 BOMHCKOM YYeTe;
CBeAeHUs 06 MHBA/IMAHOCTMY;
CBeAeHUs 06  yaepXKaHuu

a/IMMEHTOB;
cBejeHus 0 goxoge C
npegblayLwero MecTa
paboThl;

® WHblE nepcoHa/ibHblE



[aHHble, MpefocTaBseMble
paboTHNKamu B
COOTBETCTBU C
& TpeboBaHVAMW  TPYZOBOrO
3aKoHoJaTeNbCTBa
Karteropun PaboTHVKY, KaHAMAATbI Ha paboTy (comckaresnn)
CyOBbEKTOB
Cnocobbl ABTOMaTM3MpOBaHHast 0bpaboTka M 6e3 cpeacTB aBTOMaTM3aUUK, B TOM
06paboTKu yucne:
* NOMy4YeHNe NepcoHasbHbIX AaHHbIX B YCTHOW U NUCbMEHHOW (hopme
HenocpeACTBEHHO OT CY6bEKTOB NEPCOHa/bHBIX [AaHHbIX;
* BHECEHWA MepPCOHabHbIX [AaHHbIX B XXYPHa/bl, PEecTpbl W
MH(OPMaLMOHHbIE CUCTEMbI N JOKYMEHTBI YUpeXKaeHuns
Cpoku B TeuyeHue cpoka [felicTBMS TPyAoBOro Aorosopa. [ns KaHAMAATOB - B
06paboTKu TEYeHWe CpoKa, HeobXoAMMOro Ansi PacCMOTPEeHUs  KaHauaatypbl W
3aK/N0YeHNs TPYLOBOIO 40OroBopa
Cpoku B TeueHMe cpoka, YCTaHOB/IEHHOrO HOMEHKATYpPOW Aen B 3aBUCUMOCTW OT
XpaHeHus TMNa AOKYMEHTa, B KOTOPOM COAEpXarcs MepCoHasbHble [aHHble, B TOM
yucne B COCTaBe NMNYHbIX aen - 50 net
Mopsagok B cootBeTcTBMM ¢ T1OPSAKOM  YHUUTOXeHMst U 06e31mumBaHus
YHUUYTOXEHUA MepCOHa/IbHbIX [AaHHbIX YUpeAeHUs B 3aBUCMMOCTU OT Tuna HocUTens
NePCOHa/IbHbIX JaHHbIX
3. LUenb 06paboTkn: peanu3aums  rpaxnaHCKO-MpaBOBbIX — [OTOBOPOB,  CTOPOHOMW,
BbIFro4ONpUoGpeTaTesiemM Unn noayyaTeneM KOTOpbIX ABSAETCA YUpexaeHune
Kateropuu MepcoHasbHble fAaHHble
[aHHbIX
MepeyeHb * (haMunns, UMS, OTHECTBO;
[aHHbIX * MacrnopTHble AaHHbIE;
e ajgpec peructpayuun n (Un) GakTMYecKoro NpPOXKMBaHNS;
* KOHTaKTHble JaHHbIE;
*  WHAMBMAYaSIbHLIA HOMEP HaNOronnaTeNbLmKa;
* HOMep pacyeTHOro CYeTa;
* HOMep 6aHKOBCKOW KapTbl;
* WHble MNepCoHa/IbHbIE [aHHble, MNPefoCTaB/feMble (PU3NYECKUMM
nMuamy,  HeobxoAuMMble AN 3aKOYEHMSE U UCMOSIHEHUA
[0roBOpoOB
Kareropuu KOHTpareHTbl, MapTHepPbl, CTOPOHbI 40roBopa
CyOBbEKTOB
Cnocobbl ABTOMaTM3MpOBaHHad 06paboTka M 6e3 CpefcTB aBTOMaTu3auvMu, B TOM



06paboTKu

Cpoku
06paboTKM

Cpokn
XpaHeHus

Mopagok

YHUYTOXEHUA

yncne:

* MONyYeHUe NepPCOHarbHbIX AaHHbIX B YCTHON 1 MUCbMEHHOI thopme
HEeMoCcPeACTBEHHO OT CYOGHEKTOB MEPCOHANbHBIX AAHHbIX;

e BHECEHWS MEPCOHabHbIX [aHHbIX B )KypHaNibl, PEeCTpbl WU
MHDOPMALMOHHBIE CUCTEMbI M AOKYMEHTbI YUpeXaeHus

B TeueHune cpoka, HEOﬁXO,ﬂ,VIMOI'O ANA NCNOJTHEHNA 3aK/TKOYEHHOr o A0rosopa

B TeueHue cpoka, yCTaHOB/IEHHOIO HOMeHKﬂaTyDOVI hen B 3aBUCMMOCTU OT
ThMa JOKYMEHTA, B KOTOPOM CcOoep>KaTCA nepCoHa/IbHbIE AaHHbIE

B cootBeTtcTBUM ¢ [1OpPSAAKOM  YHUUTOXEHWS M 06€3IMYMBaHUSA
NePCOHaNbHbIX [JAHHbIX YUpPeXAeHWs B 3aBUCMMOCTM OT TUMa HOCUTENSs
MepcoHabHbIX AaHHbIX

4. Llenb 06paboTkn: obecrieyeHne 6e30nacHOCTH

Kateropuu
AaHHbIX

[MNepeyeHb
[aHHbIX

KaTeropuu
CyOBbEKTOB

Cnocobbl
06paboTKn

Cpoku
06paboTKm

Cpoku
XpaHeHus

Mopsagok

YHUYTOXXKEHUNA

MepcoHarbHble AaHHbIe

(haMUNKS, UMSl, OTYECTBO;
* MACMOPTHbIE [aHHbIE;

, * afpec peructpauum u (Unm) hakTMYeCKOro NPoXXMBaHUs;
* KOHTaKTHbIE [JaHHble

MNoceTutenn YupexaeHus

ABTOMaTU3NpPOBaHHasA 06pa60TKa n 6e3 cpeacTts aBTomMatusaln, B TOM
vncne:

* MONyYeHNEe NePCOHANbHBIX AaHHbIX B YCTHOI 1 NCbMEHHOI dopme
HeNnocpeaCTBEHHO OT CY6bLEKTOB MEPCOHA/bHBIX JaHHbIX;

e BHECEHMS MEepPCOHaNbHbIX [aHHbIX B >KypHaslbl, PEecTpbl K
MH(OPMALMOHHbIE CUCTEMbI 1 IOKYMEHTbI YUpexaeHus

B TeueHMe neproja HaXoXAeHWs MOCETUTENS HA TEPPUTOPUN YUPEXaeHNs

B TeueHMe CPOKa, YCTaHOB/IEHHOr0 HOMEHKNATYpoli fen B 3aBUCMMOCTW OT
TNa AOKYMEeHTa, B KOTOPOM COAEPXaTcs MepcoHaslbHble fAaHHble, B TOM
uncne MUHUMYM 30 [iHel B OTHOLLEHMM 3anuceit Kamep BUAEOHA6N0AeHNS

B cootBeTtcTBMM C  [lOpsAAKOM — YHWUUTOXEHMS U 06e31MYMBaHMA
MepCcoHaNbHbIX [aHHbIX YUpeXAeHWs B 3aBMCMMOCTM OT TWMa HOCUTENs
NepcoHasbHbIX JaHHbIX

4. Ycnosus 06paboTKN NepCOHasbHbIX JaHHbIX



4.1. YupexnaeHvne ocyLlecTBnseT cbop, 3anmcb, CUCTEMATM3aLMIO, HAKOMJIEHWE, XpaHeHue,
yTOYHeHne  (0OHOBNEHWe,  W3MEHeHVe), W3B/IeYeHMe,  WCMOMb30BaHWE,  nepefadvy
(pacnpocTpaHeHuve, npefocTaBneHne, fOCTyN), 06e3nnynBaHne, 6/10KMpoOBaHve, yaaneHve v
YHUYTOXKEHNE MEePCOHa/IbHbIX [JaHHbIX B COOTBETCTBUM C 3aKOHOZATE/NIb,CTBOM O
NepPCOHa/bHbLIX [AaHHbIX U NIOKa/IbHbIMU HOPMaTMBHLIMKU akTamy MBY OO «Ypomensckas
CMOPTMBHaSA LLKO/Ia»

4.2. Bce nepcoHa/lbHble AaHHblE YupexaeHue MosyyvaeT OT CyObekTa MepCoHabHbIX
[aHHbIX, a B C/yYasx, Korfga CyObeKT MnepcoHa/lbHbIX AaHHbIX HECOBEPLUEHHONETHWUIA, - OT
ero poauTtenen (3akoHHbIX NpeacTaBUTENENR).

4.3. TonyyeHne Ha 06pabOTKYy MEPCOHaTbHBIX [AaHHbIX, Pa3peLleHHbIX CYOGHLEKTOM
MepcoHaNbHbIX aHHbIX AN PacnpPOCTPaHEHNs, YUpexaeHre OCYLLECTBASET C COO/MIOAEHNEM
3anpeToB W YC/OBWIA, NPeAyCMOTPEHHbIX 3aKOHOM.

4.4, YupexeHvie 06pabaTbIBaeT NepcoHabHbIe AaHHbIe:

(€3 1UCMoNb30BaHUA CPeLCTB aBToMaTU3aLunK;
B C WCMOMb30BaHWEM CPeACTB aBToOMaTu3auuMu B nporpammax v MHMOPMAaLMOHHBIX
cuctemax: «1C: 3apnnara v kagpbi», «1C: Bubnunotekar.

XpaHeHue NepcoHa/IbHbIX AaHHbIX:

45.1. YupexieHne XpaHUT MepcoHa/lbHble faHHble B TeYeHWe CpoKa, HeO0O6XOAMMOro AN
[OCTVXKEHUA Liefieid X 06paboTKu, a AOKYMEHTbI, CoepXKallye NepcoHa/IbHble [aHHbIEe, - B
TeYeHVe CpoKa XpaHeHWst JOKYMEHTOB, NPeLyCMOTPEHHOrO HOMEHKNATYpoW Aen, C yY4eTOM
apXVMBHbIX CPOKOB XpaHeHUs.

4.5.2. TepcoHanbHble AaHHble, 3a(MKCUPOBaHHbIE Ha OYMaXKHbIX HOCUTENSX, XPaHATCA B
3anmpaemblx LKagax 11Mbo B 3anypaeMbix MOMELLEHMSX, AOCTYN K KOTOPbIM OFpaHnYeH.

45.3. TlepcoHanbHble faHHble, 06pabaThbiBaeMble C  WCMOMb30BAHUEM  CPEACTB
aBTOMAaTM3aLMK, XPaHATCS B TakOM MOPsAKe W Ha YCMOBMSX, YTOGbl WCKIOUATH
HenpaBoOMEpPHbIA UK CRyYaliHbIA AOCTYN K HUM, YHUUTOXEHVE, U3MeHeHWe, GI0KMPOBaHMeE,
KOMUPOBaHWe, MPeAoCTaBNeHNe, PacrpoCcTPaHeHNe MEPCOHAbHbIX AaHHbIX, a TAKKE WHbIE
HenpaBoMepHbIe AeVCTBIS B OTHOLLEHUN NEPCOHA/bHBIX AaHHbIX.

4.6. Jlua, OTBETCTBEHHble 3a 00pabOTKY MEepPCOHAIbHBIX [aHHbIX B YUpexzaeHuw,
MpeKpaLLatoT 1x 06pabdaTbiBaTh B CEAYIOLLMX CyYasX:

e [OCTUTHYTbI Lie/in 06paboTKN NepCOHa/IbHbIX AaHHbIX;
* UCTEK CPOK AelCTBUA cornacuna Ha o6paboTKy NepcoHaIbHbIX AaHHbIX;
* 0TO03BaHO corsacne Ha 06paboTKy NePCOHa/IbHBIX AaHHbIX;
® 006paboTKa NepcoHasbHbIX AaHHbIX HEMpPaBoOMepHa.
4.7. MNepefaya NepCoHaIbHbLIX AaHHbIX:

4.7.1. YupexaeHne o6ecneynBaeT KOHPWAEHLUMAIBHOCTb NEPCOHANbHBIX AaHHbIX.



4.7.2. YupexpeHune nepefaeT MepcoHabHble AaHHblIe TPETbUM NuUaM B CreayroLmnx
cnyyasx:

e CyGBLEKT NEPCOHasbHbIX IaHHbIX jan cornacve Ha nepeaadvy CBOMX AaHHbIX;
* nepeaaTb faHHble HEOOXOAMMO B COOTBETCTBUM C TPe6OBaHNAMM 3aKOHOAATE/bCTBA
B pamMKax YCTaHOB/IEHHOI NpoLeaypbl.

4.7.3. YupexzaeHue He oCyLLeCTB/ISET TPaHCTPaHNUHYIO nepeaady nepcoHasbHbIX JaHHbIX.

5. AKTyanm3auusi, UCnpaBneHune, yaaneHne 1 YHUUTOXeHNE NePCOHaNbHbIX JaHHbIX, OTBETbI
Ha 3anpocbl CyOGbEKTOB NEPCOHabHbIX JaHHbIX

5.1. B cnyyae npeaocTaBfieHNss CYObEKTOM MEPCOHA/IbHbIX [AaHHbIX, €ro  3aKOHHbIM
npeacTaBuTeNieM (DAaKTOB O HEMOMHbIX, YCTApPeBLUMX, HEAOCTOBEPHbLIX WM HE3aKOHHO
MONYyYeHHbIX NEPCOHASbHBIX JaHHbIX YUpexaeHWe akTyanusnpyeT, UCMpaBseT, 6NoKUpYeT,
yOaNsieT WK YHUUTOXAET UX U YBEIOM/SET O CBOMX [elCTBUSX CyObeKTa NepCoHasbHbIX
[aHHbIX.

5.2. Mpy 0OCTWXKEHWUW Leneli 06paboTKM NepcoHaNbHbIX AaHHbIX, a TaKXe B C/ly4vae OT3blBa
CyObEKTOM MEPCOHaNbHbIX [aHHbIX COrnacuMsi Ha 06paboTKy MEePCOHaNbHbIX AaHHbIX
NepCoHasbHbIE AaHHble NOANEXAT YHUUTOXEHWNIO, €C/IN MHOE He NPeAyCMOTPEHO 40r0BOPOM,
CTOPOHOM, nony4yatenem (BblrogonpuobpeTaTenem) Mo KOTOPOMY SBASETCS CYyObLEKT
NepPCOHaNbHbIX AaHHbIX.

5.3. YHWUYTOXeHWe [AOKYMEHTOB (HOCUTenei), cofepXallyx MNepcoHaslbHble AaHHbIe,
MPOW3BOANTCS B COOTBETCTBUM C [OPAAKOM YHUUTOXEHUS U 06€31MUYNBAHNS NMEPCOHAbHbBIX
[AHHbIX YUpex/[eHUs B 3aBMCMMOCTW OT Tuna HOCWUTENs MepPCOHa/IbHbIX AaHHbIX, B TOM
yucne MyTeM W3MefbYeHWst LIpefepe, CTUpaHWst WM ()OpMaTVpPOBaHWS 3/1EKTPOHHOIO
HocuTens.

5.7. Tlo 3anpocy cyb6bekTa MepCOHaNbHbIX [AaHHbIX WU €ero 3aKOHHOro MpeAcTaBUTENS
YupexaeHve cooblyaet eMy MHpopmalmio 06 06paboTke NepcoHasIbHbIX AaHHbLIX CyObeKTa
B CPOKM 1 B MOpsfKe, YCTaHOB/IEHHOM 3aKOHOM.



